LIFETIME KITAP – February 2018

First visit to Kanim (Tangerang)
1. Fill in the 3 forms (perubahan status, perpanjangan KITAP, exit permit)
2. Supporting documents: 3 copies of everything are needed (one each for Tangerang, Serang and Pusat):
· Passport
· KITAP (has to be an enlarged copy, 2 faces on one side of A4)
· WNI spouse’s KTP (as above)
· Surat Permohonan (Letter of Request) from your WNI spouse as sponsor signed on duty stamp (meterai)
· Surat Jaminan (Letter of Guarantee) from your WNI spouse as sponsor signed on duty stamp (meterai)
· Kartu keluarga
· Marriage certificate, or registration of marriage in Indonesia if married overseas.
3. Get receipt from official. You will be told to come back in a week. 

Second visit to Tangerang (+ 1 week)
1. Hand in receipt and collect file.
2. ‘Interview’ (I was only asked to state my name, address and husband’s name).
3. Photo and fingerprints. 
4. Exchange file for 2 envelopes: one for Kanwil (Serang), one for Pusat.  

Kanwil (Serang) (straight from 2nd Tangerang visit)
Hand in letter, wait around 30 minutes for letter for Pusat  (they break for lunch from 1200-1300).

First visit to Pusat (Sentra Mulia 10th floor, Jl Rasuna Said) (+ 1 day)
Give the letters to the satpam and fill in a form/receipt. You will be told to come back in one week. 

Second visit to Pusat (+ 1 week)
Hand in the receipt to the satpam. Wait 5 minutes or so for two letters, one for Tangerang and one for Kanwil. The one for Kanwil can be posted. 

PAY
The payment details will be on one of the pieces of paper from Tangerang. You can pay at the bank at the Kanim (in cash, unless you have an account at Mandiri), or at a Bank Mandiri ATM (probably also BNI or other government bank). Choose the PNBP option. 	

Third visit to Tangerang (straight from Pusat)
1. Hand in the payment receipt and letter from Pusat. 
2. Get the letter from Pusat copied and legalised (upstairs).
3. Hand dossier back and be told to come back in one week. 

Fourth visit to Tangerang (+ 1 week)
1. Hand in receipt and collect KITAP and passport with KITAP and exit permit stamps. 
2. Check all names and dates are correct – including the ‘Date to Report’ which should be in 5 years’ time
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